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FBIS-1452/85

15 JUL 1985

MEMORANDUM FOR: Director of Logistics
THROUGH: Deputy Director for Science and Technology
FROM:

Director, Foreign Broadcast Information Service
SUBJECT: Request for Program Approval and Renewal of Contract

With Kelly Services, Inc.
REFERENCE: Contract No. 85#%A957209*%000 With Kelly Services, Inc.,

dtd 1 October 1984 (see attachment)

1. This memorandum requests in paragraph 4 your approval for the
renewal of ref contract for FY 1986 without return to the bidding process.

2. FBIS originally contracted with Kelly Services, Inc. for typing of
the FBIS DAILY REPORT in 1974, when it gave up a majority of its typist
positions in anticipation of automation of the DAILY REPORT. Although this
automation effort did not take place at that time, the typist positions
were not restored and FBIS has continued to rely on Kelly Services for
DAILY REPORT typing. The contract was extended and/or renewed for fiscal
years 1975-1978, 1982, 1983, 1984, and 1985. FBIS reverted to the bidding
process for FY 1979 and FY 1980.

3. I recommend that the contract be renewed for FY 1986 without
resort to bidding for the following reasons:

a. Kelly Services types daily 65 to 75 percent of the 425-450 page
DAILY REPORT on a tight production schedule. To meet the schedule,
edited copy must be handcarried to Kelly Services and typed copy
returned to FBIS without delay. This schedule can be achieved only
because Kelly Services leases office space within Key Building to
accommodate its typists. Any other contractor would have to operate
in other leased space in the Rosslyn area; our publication schedule
could not tolerate a location outside Rosslyn. It is unlikely that
any potential bidder on this contract could establish suitable
office space in the Rosslyn area between contract award and
1 October 1985.
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SUBJECT: Request for Program Approval and Renewal of Contract
With Kelly Services, Inc.

b. If we were to contract with a firm located outside Key
Building, even in the Rosslyn area, we would need to assign an FBIS
employee to serve as full-time courier between FBIS and the contrac-
tor's facility to carry copy. The position would have to be taken
out of other FBIS operations and would add cost to the production
of the DAILY REPORT.

c. Over the past 10 1/2 years, Kelly Services has developed
a tested system for recruiting suitable, high-quality, high-volume
typists required for DAILY REPORT production. The assembly and
training of such a staff takes time. Because DAILY REPORT
production cannot lapse, even for one day, the Agency would have to
agree to continue Kelly Services' operation for some months into
FY 1986 to give the new contractor time to assemble and train his
staff. There would necessarily be a duplication of costs between
Kelly Services and the new contractor during such a transition
period.

d. Occupation of office space in Rosslyn by the contractor is
a non-negotiable condition of this contract. It is unlikely that
potential contractors in the '"temporaries' business would lease
800-1,000 square feet of space against the chance of coming in with
the successful bid. For this reason, only Kelly Services responded
when the FY 1980 contract was offered for bids.

e. The FBIS Modernization Program calls for full automation
of DAILY REPORT production by FY 1988. It is highly unlikely, there-
fore, that a new contractor would find this contract attractive.
Moreover, FBIS would be i1l advised to experiment with a new contrac-
tor during this critical 2-year period during which the DAILY REPORT
will be converting to full automation.

f. Option #3 of ref contract allows the Government to renew it
for two l-year periods. This clause provides a realistic basis,
previously approved by your office, for renewing the contract with
Kelly Services without resort to the bidding process. With the
situation outlined in paragraph 3e above, this option becomes most
advantageous to the Government.

[aSar L TP MRS o £ v ‘1 # 5“!!
I) !l B -f (," i Tt 3
LY R P i w o tl PO )
et e de Baoiniialia Ul \-;‘\‘ Y

Sanitized Copy Approved for Release 2010/12/01 : CIA-RDP88-00733R000200220056-8



STAT

STAT

Sanitized Copy Approved for Release 2010/12/01 : CIA-RDP88-00733R000200220056-8
PRI INRTIVE - INIEKNAL UOL UNLY

SUBJECT: Request for Program Approval and Renewal of Contract
With Kelly Services, Inc.

4. 1 believe that offering the DAILY REPORT typing contract for bids
would result in a comparable lack of competition for the contract as in 1979
and 1980. I strongly recommend that you authorize FBIS to renew ref
contract without offering it for bidding.

Attachment:
Kelly Services, Inc. Contract

CONCUR:

Deputy Director for Science and Technology Date

APPROVED:

Director of Logistics Date

DDS&T/FBIS/0PS/DRL (35Ju185)

Distribution:
Orig. - Addressee, w/att (Return to D/FBIS)
1 - D/Logistics, w/att
3 - DDSET, w/att
8 Retained in FBIS
1 - JDChandlee Corres file w/att
- D/FBIS Chrono, w/att
- C/E§PS, w/att
- C/Admin, w/att
C/B&F, w/att
- C/DRD, w/att
- C/PS, w/att
- FBIS Registry, w/att
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' d by the C. Oftficer the same. and

This contractual document is entered into as of the date above, by and between the United States of America, hereinafier called the G

The parties herato agree that the Contracior shall furnish the facilities and deliver the supplies and services sct forth herein for the consideration

|

! the below named C frer calied the C

t_stated.

J t-g CONTRACT~ The rights and obiigations of the parties hereia shall be subject 10 and governed by the Schedule and the terms and on the Genaral P
x . ) re

i :5 5 - x (Form No. 14 /‘ I;A ( 1-81) ; 1" < 4 B (l—a l) ) To the extent of any i within the and the General Provisions, the Schedule shall control.
N i j i isti ! the Schedule and all terms and provisons of the Dasc
Q: T ORDER= The rights and obligations of the parties hereto shall be subject 1o and governed by this Task Order consisting o » ]
% 3 —— COANSI’I(CI indicaled nbou.':mud- is ine::punud herein by reference and made a part hereo!. To the extent oi any inconsistency between Basic Contract and this Task Order, this Task Order
“w shall control.

{' 10 (Contricior end Addrers) MAIL INVOICE TO:

1 01732 Issuing Office

| Relly Scrvices, Inc.
;1801 K Street, M
i Wagshington, DC 20006

Attn:

Contracting Officer

{anIP TO: (Comsignee and Adddress) IMPORTANT: (Use tbss address only)

ISSUING OF FICE /Addreus inquines so)

STAT *
. SEE BELOW

: (K0 OTH{R MARKINGS SHALL APPEAR ONAN ANY BOX OR PAPER — SEE GEN-PROV 35

| wWasnington, DC 20024

i [ ¥
{¥ DELIVERY F.0.0.—s= CITY & STATE - SHIP VIA IPGR!E::;? ora | OELIVER ON OR BEFORE DISCOUNT TERMS
; wiwoee. | f e
; Enciose - -
' lmylg‘:. bl
i) Eed Ty ® \hd waybdl. lodons ML K LA $ 7 3 g
AS—STLITIRD-BELS! SES-BELOR HEY—30-DAYE
SCHEDULE
i ITEM QUANTITY UNIT AMOUNT QUANTITY,
NO. SUPPLIES OR SERVICES UNITY {No. of Units) PRICE (o] ACCEPTED

SCOPE OP 1iORh s

Thne Contractos shall provide th
twenty-seven (27) typiats as require
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: minimum skills required to type £fift
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ipt pages
correcto
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telegraphic files ahd/or dcaft
gh thel use of sk 7
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NOTE: Use of the rating mandatory on ali subcontracts
and urchaw orders over $500. Centification thereof shall
be “U.S. Government Order/Contract No.” shown above.

D.O. DEFENSEC ORDER
c:,'ryaxn UNDER DMS REGULATION NO. ¢
i

TOTYAL AMOUNT

S$123,000.0(

RECEIVING — INSPECTION

=
THE UNITED STATES OF AMERICA

UATE RECEIVED PIECES SHIPMENT NUMBER o
STAT [ PARTIAL l l FINAL CONTRACTING OF T 1CLH
RIGHT CUSE €

‘nuANTl‘I'TM"'EITA'NYTVTXCE‘(r'fJTCOCOﬁn_mis_ufiu KELLY SERVICES, INC.

JLCLIVLD 8Y ML AND CONFONMS TO THE CONTHACT.

SIGNATURE OF AUTHORIZED GOVERNMENT REP,
TO BE INSPECTED BY PROCURED ASS.C.
Othar 2y NG. OEALERS | NO. 8108 RECD. | AWARDED Y0 LOWCSY GIBOER AS -
Tond i su‘.'w NNT K ZERO ONE comr TO PRICC EXPENDITUNE
inSchecue | . [ves [_Jwvo__wiedd

CHAHGE ALLOTMENT NO. : COST CENTER SYMBOL N | pURSUANT TO SEC. 3(s) PL 81 110, 1940 —
: . 3(a -110,

1144-0900 1144-0900 % | AND APPLICABLE AGENCY REGULATION

. - o

LQUISITION NO. BUOGET REQ. OFFICE COPY TO T PUBLIC IMPRACTICAL TO
4401-82-0017 FBIS/B&P H EXIGENCY SECURE COMPETITION

NAME - ROOM - SUILOING 'E SHOULD NOT BE OTHER (3pecyy]

n ) PUBLICLY DISCLOSED

5 For STOCK: ALLOCATION NO. For SHIPMENT: STATION NO. v AIR SEA FoucH OTRENSpecyy]

4 A

.

INVOICE BY AN APPROVING OFFICIAL
(O/F forward 10 office shown sbowe.}

NOT SUBJECT YOF.P.A
{Pey on bauis of CRNTICHLION ON) mevam P

RECEIVING REPORT BY AN
APPROVING OFFICIAL W/O

QEBIY_VQUCHER NO.

OTYHER (AS SPECIFICD IN
SCHEDULE OR BELOW)

1SMORANDUM

INM 1444 11°76 USE PREVIOUS EDITIONS MPG. 1°77

[Py 210

6. MISC. (SPECIFY)
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and cach typist shall we expected to conplete a mininum of whre (1) nrnlt per
GaYe Tﬁe Contractor will he expested to maintain centinulisy ol gqualilics
typists prolucing saticiactorily thc ahove stetea droduct,

PCRICD OF PRATORMANTIL:

The proauct cescribed aheve shall be furnished curing the peciod
1 Octcier 1981 through 30 September 1982. ‘he Contractor shall be respon-
sible for providing twenty-two (22) qual:fied typists, ready to hegin
pracucing ahove procuct on 1 October 12381. Tiereatter, the Contracter cihcll
be rasponsible for fuvraiching adaitional gualified typlsts as reyeired by
the Contracting Officer’s Technical Representutive (COTR) uw to Lut not in
excess of twenty=-seven (27) qualified tyvpists during the period of
per formance. .

OPV'IONS:

1. In addéition to the product specificed above, the Government
reserves the option of periodically regquesting the Contiactor to provide
finished typing for various Government publications. 7The Contractor shall
previde this eervice when requested.

2. During the performance period the daily typing requircments may
' change. The COTR will retain tne right to reduce the numbec of typistes
required by any number, upon providing the Contractor with thirty (30) days

! 3. The Governihﬁt r2tains the option of rencwing tnis Jontract for

- two (2) one (1) year periods beyona 30 Septemver 1982, 1f the Governmeat's

requirement for the above product continues to exizst. “he exerc:sc of thia

- option will be at the oole discreticn of the Government and the Contractor
agrees, as cignatory to this Contract, to honor the Government's exercise of
this cption &nd enter into good faith negotlations concecning the renewal
terms. .

COMPENSATION/PAYMENT ¢

The Contractor shsll we paid for the delivery of ell uaits at the rate
listed velow:

Fixed Unit Price $43.44°

In the event that unusual, personal circunstancesn causc any of
the Contractor'’s cuaployecs to Stop wWOrk prior to conplecting the
require¢ unit cf typed pages and said unit remains unfinished at the
end of the prescribed time (1500 hcurs), Contractor will be DALIG a
rate 1/18th of Unit Price per page actually typed and accepted Ly
the COTR. ‘

PURDS ALLOCATED:

For the purposes of this Contract a total amount of OLE HUNDRED SEVLNSY
PIVE THROUSAND DOLLARS AND NO CLNTS ($175,000.00) has Lcen allocated for
the perfornmance of work 2s may be called for by the Government hereunaer and!
the Contractor shall not e obligated to inwur, nor shall the Government
be obligated to pay any amounts in excess tiereof, unless anc until toe
Contracting Officer shall have notified the Contractor in writing that the
total funda allccated have been increased. Such notification shall beo in the
forn of an amendment to this Contracte.

GOVERNHERT PURMISHED EQUIPIENTS (GFZ)

The Government will furnish the following equipment for use by the
Contractor, at no cost, for performance under this coutract:

;';-’- 1460 Ves PReVIOUS

TOTALS CARRIED FORWARD TO FIRST SHEET 13-380 o9)
oo > 6. MISC. (SPECIFY)
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- QUANTITY GUANTITY
am SUPPLIES OR SEAVICES unIiv “:"‘:I";I‘ ShICE AMOUNT ACCLPTEO
13 Tuenty=sevan (L7 tYRiIing J¢esks and chalrs. Lagch set

(Wesik ond chair) will occupy tweaty=-five (25) square
{ecet of floor space, exclusive of aisles.

2) Twenty-scven (27) ecach 1Ll Wodel D typewriters.

"

3) ill norrmally required cffice capplies (i.c., pape
correcticn materials, referonce hooks, ctc.)

4) All desks, tables, cnafcs, required by the COTR.

All GFL acguired or geaerated thcough Contract NMec. $1*A301500%000 io
hereby transferreod to this Contract. All GFE is accountapic for in

©

dccordance with Article 13, Section B of the General Previsions.

The Goveronment warrants (guaranteces) toat the above-furnished cauimaeit
will be szuited for its intended use and purposcs. The Contractor will be
required to return this eguipment, upon completion of this Coatract, in the
sane undamaged condition as origirally received less fair wear and tear.

The Contractor shall be cesponsitle for satfeguarcing all Government
furnished cquipment, cupplies and all else while located in the Contractor's
Roszslyn, Virginia cffice space.

The Government siall provide the f{ollowing services:

1. Upon completion of this Coatract, romove {rom
the Cecntracter’s Rosslyn, Virginia ofiice space all
Governimeant FPurnished Squipment and remainang supplies
identi{fied above.

2. _At least onc (1) eczperience Government employee Lo
provide day-to~day work fLlow and product &acceptance.

RESTRICTION Oif CONTRACIOI FURKISHED OFFICE SPACH:

1t is mutually uaderstood and agrees Dy thc perties hereto that the
Contractor is to conduct no other business in the Rosslyn, Virginia office
space f{urnished Lor purposes of tnis Tequirenent.

INVOITE IRSTRUSTIONS:

All invoices shall be submitted to the Contracting Officer in
tciplicate, eithgx monthly or biweekly at the Contractor's opticn. Involcen
submitted must show the following informaticn:

- le Contractor's correct checi waillng afcress; .

2. ‘total number of lots by date, the unit price any the invoice perind,

The Contracting Officer's Technical Representative will certify the
correctness of each involce and the Coatracting Officer will thereafter
approve each invoice f{cr payment.

BOL~PURLICITY :

The zttention of the Coatractor is specifically directed to Section
A of the General Provisions, Article z2¢& entitled, *Non-Putlicity” which
States, "It is a specific condition of the agreement that the Centractor
shall not use or zllow to be used any aspect of this agreement for
publicity or advertigement purposes. The Contractor ray reguest a waiver
of tha foregoing but snall not deviate tharefrom unless so authorizes
in writing by the Contracting Otficer."

‘3% 1460 Yomons® TOTALS CARRIED FORWARD TO FIRST SHEET “a e 6. MISC. (SPECIFY)
MFG 2/7% .
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SCHEDULE

QUANTITY

QUANTITY uNIT
SUPPLILS OR SLMVICES umy .:p?”‘:: FRICE AMOUNT ACCEPTLOD

CERTIFICATLE OF CURRERT COSY/PRICING AND GISCLOSURD STATLEMEIN(5) ¢

A

Toe Contracror certifiez, as signatory to this Coatract,
that to the kest of its knowledge ans belicf, cost or pricing
cata ag Jdedined in ASPk 3-807.3(f) submitted cither actually
or by specific fdentification la writing (sce ASPR 3-607.3g)
to tne Contracting Officer in support of i1ts cost propnsal, arc
accurate, complete, and current as of Q) Cctoher 1081,

The Contractor also certifies thut the Disclcsuce Scate-
ment (s) required by the Cost Accounting Standarus Act were filed
th? the governacnt. Further, the Contractor agreas to woke
available said Disclosure -Statement({s) to the Sponsor if ve-
quested. '

v 1460
FG 2178

Ve PALVIOUS
TOTALS CARHIED FORWARD YO FIRST SHEET naamen
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